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APPLICATION FOR EMPLOYMENT 
 
__________________________________________________________________________       
Name            [Last]                      [First]                     [Middle]              
 
_____________________________________________________     ____________________ 
Address              City  State Zip Code  Telephone No. 
 
Position desired:  please circle one 
 
Librarian           Library Clerk         Maintenance        
  
_____ Full Time  _____ Part time 
 
Are you bi-lingual? ____Yes    ____No      
If yes, what languages do you speak/read/write fluently:______________________________ 
 
Are you legally eligible to work in the United States? [Proof of citizenship or immigration status 
will be required upon employment.] ____Yes    ____No 
 
Have you even been convicted of a crime?  _____ Yes   _____ No  If yes, state nature of offense, 
when, where and disposition:_____________________________________________________ 
 
Have you ever served in the U.S. Armed forces?  _____ Yes   _____ No   
List duties in the service, including special training that is relevant to the position for which you 
have applied: 
___________________________________________________________________________ 
 
SKILLS: 
 
Computer Skills-Please list computer software programs that you are proficient in: 
 
 
 
 
 
 
    
 
 
 



Please list other skills as related to the position: 
 
 
 
 
 
 
 
 
EDUCATION: 
 
School 

Name/Address 
of School 

Course of 
Study 

Years  
Completed 

Did you 
Graduate? 

Degree  
Received 

 
 

     

 
 

     

 
 

     

 
PRIOR WORK HISTORY: [list in order, last or current employer first] 
 
Date 
From/To 

Name, Address& 
Telephone No. of 
Employer 

 
Rate of Pay 
Start/Finish 

 
Supervisor’s 
Name/Title 

 
Reason for 
Leaving 

 
 

    

 
 

    

 
 

    

 
 

    

I hereby authorize the Library to thoroughly investigate my references, work record, education and other matters 
related to my suitability for employment and, further, authorize my former employers to disclose to the Library any 
and all of my employment records, including disciplinary reports and letters of reprimand, without giving me notice 
of such disclosure.  In addition, I hereby release the Library, my former employers, their respective directors, 
officers, employees and agents, and all other persons from any and all claims, demands and liabilities arising out of, 
or in any way related to, such an investigation or disclosure.   
 
REFERENCES: 
1.  ___________________________________________________________________________ 
     Name   Address    Telephone No. 
2. ___________________________________________________________________________ 
     Name   Address    Telephone No. 
3.  _________________________________________________________________________ 
     Name   Address    Telephone No. 
 
 
 
 
 
 



The information that I have provided on this application is true and complete.  Any misrepresentation or omission of 
any information requested in my application, resume, or any other material submitted or any disclosures made 
during my interview, can be justification for refusal of employment, or, if employed, termination from the Library’s 
employ. 
 
_______________    ___________________________________ 
Date       Signature 
 
This application will remain active for 6 months.  If you have not been contacted by the Library 
following the six month period and you remain interested in being considered for employment, it 
will be necessary for you to submit a new Application for Employment. The Copiague Memorial 
Public Library does not discrimination the basis of race, color, national origin, sex, religion, age 
or disability in employment or the provision of services. 
 
    DO NOT WRITE BELOW THIS LINE 
-------------------------------------------------------------------------------------------------------------- 
 
Interviewed by_______________________________ Date________________ 
 
Comments__________________________________________________________________ 
7/21 


	__________________________________________________________________________

